
 

Important Note: Information presented is gathered through a combination of public resources and not put 
together by an official financial/insurance advisor. Information provided are meant to serve as nothing more 
than suggestions and left to the reader’s discretion.agreement between 
an employer and an employee (or the employee's representative). 

�x A paid time-off policy (PTO) is a combination of days off that an employee can take while 
still getting paid. 

�x While the government doesn’t enforce a requirement for PTO, each state has its own 
restrictions and requirements for PTO policies. 

�x A PTO policy should include paid and unpaid leave options, accrual and rollover details, 
PTO request procedures, and consequences for violation. 

PTO is an employee benefit where the employer pays the employee for an allotted number of days 
off of work each year. The employer may decide to offer its employees a variety of different paid 
time-off options as well as set guidelines on who is eligible for this benefit, how many days are 
allotted and more. For further information, check out, Jennifer Post’s Prevent Employee Absenteeism 

Issues With a Smart Time-Off Policy on the Business News Daily (scan QR code for 
the article!)  

While the article is meant for business owners and HR managers seeking to create 
and/or improve their company’s PTO policies, Post provides in depth 
information on paid time off that you should ask before accepting a job offer or 
early on in your job. For example, depending on the state that you live in, the company you work for 
may be required to issue a payment upon termination which is when an employer is required “to 
pay an employee their accrued and unused vacation time if they are terminated”.  

Types of Paid Time Off Options 

�x Federal Holidays 
�x Vacation Days 
�x Sick Leave 
�x Parental Leave 

�x Bereavement Leave              
�x Jury Duty 
�x Military Leave 

 

 

 





https://www.healthcare.gov/high-deductible-health-plan/
https://www.healthcare.gov/high-deductible-health-plan/
https://www.ehealthinsurance.com/resources/dental-insurance/dental-coverage-explained
https://www.ehealthinsurance.com/resources/dental-insurance/dental-coverage-explained


https://www.ehealthinsurance.com/resources/vision-insurance/what-is-vision-insurance
https://www.ehealthinsurance.com/resources/vision-insurance/what-is-vision-insurance
https://www.forbes.com/advisor/life-insurance/how-it-works/
https://www.forbes.com/advisor/life-insurance/how-it-works/


https://www.guardianlife.com/disability-insurance/long-term-vs-short-term
https://www.guardianlife.com/disability-insurance/long-term-vs-short-term
https://www.guardianlife.com/disability-insurance/long-term-vs-short-term
https://www.americanexpress.com/en-us/credit-cards/credit-intel/types-of-retirement-plans/
https://www.americanexpress.com/en-us/credit-cards/credit-intel/types-of-retirement-plans/
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