


Payment Procedures 

Student Employment Payments 

All student employment positions must be authorized through the student employment system 

called Job X.  The positions can be authorized on the College’s Student Employment Web page 

at https://brynmawr.studentemployment.ngwebsolutions.com/ .  Student employment 

positions are paid hourly at the appropriate rates listed on the student employment website and 

students should submit time sheets biweekly according to the schedule listed on the website. 

Fellowship Payments 

Fellowship payments can be requested by completing either the Recurring Request form or  

One-Time Request spreadsheet available on the College’s Finance & Administration; Purchases 

and Payments; Reimbursements, Other Payments, Fellowships Web page at 

https://www.brynmawr.edu/node/5251 .  Please complete the section/column labeled 

“Purpose of Payment/Describe Activity”/”Invoice Description” carefully since we are required to 

document that the fellowship is being paid for the benefit of the student to aid in the pursuit of 

study or research.  
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